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Course Number: LIS 7410
Title: Software Productivity Tools For Information Professionals

Credits: 4

Prerequisite(s): LIS 6080 or equivalent

Rationale for Inclusion in Curriculum:

This course is intended to provide library and information science students with concepts and skills for
the application and use of productivity tools in contemporary information environment.

Course Objectives:

The objectives for this course include:
1. to ensure that the students can improve their management effectiveness and personal efficiency
through utilization of productivity tool applications;
2. ability to manage productivity tool interaction within a vertical environment;
3. to develop and utilize effective documents, spreadsheets, presentations, projects, notebooks,
and databases for tasks such as decision making, collaboration, budgeting, and other tasks;

Competencies Expected:

By the end of the course, students will:

collaborate and share knowledge in a vertical environment;

organize and analyze data and text-based content;

structure databases, organize data, and manage complex databases;
schedule, organize activities, and manage complex projects;

create course-centric notebooks and share concepts in a virtual team setting;

arwdE

Content:

Various productivity tools will be explored in a Library and Information Science setting. Students will
focus on five conceptual areas of productivity tools.

e The first area of focus involves the investigation of web centric forms utilizing digital signatures,
cross referencing and XML. Investigation of data integration from external data sources is
described. Various automated document navigation tools are explored. LIS professionals could
use these skills to communicate to their patrons and conduct fund raising campaigns.

e The second area of focus involves developing analytical skills required for goal seeking,
sensitivity analysis, formula auditing, and automated visualization tool development. These
focus the LIS professional on the effective application of management based decision tasks.
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e The third area focuses on relational database development and management through the use of
web data access tables and structured query language principles and the understanding of
various computer based security principles. The creation of various relationships, enforcement
of referential integrity, identification of dependencies, and creation of queries is demonstrated.

¢ The fourth area involves the collaboration and sharing of ideas via the use of both synchronous
and asynchronous online broadcasting tools and on virtual messaging and sharing. Additional
evaluation of web based publishing is the complex internet environment is discussed and
document security and restrictions are evaluated.

¢ The fifth area focuses on the developing team collaboration principles based upon knowledge
portals, web search bots, discussion groups, knowledge access capabilities of speech
recognition.

Course Methodology:

The course delivery methodology will include:

e Class discussion,

e Examples from LIS professional activities,
e |Lectures,

e Software demonstration, and

e Projects

This will be accomplished via laboratory delivery.

Bases for Evaluation of Student Performance:

The student’'s performance will be evaluated using:
e Assignments for various productivity tool applications in a LIS environment,
e Class participation,
e Computer lab exercises and projects,
e Exams and/or certification tests
Students will have access to productivity tool software to complete assignments. Examples of
productivity tool software include: Microsoft Word, PowerPoint, Producer, Excel, Access, OneNote,
InfoPath, Publisher, Outlook, Project, and Windows Messenger.
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